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1. PRESENTATION

1.1. Firstlogin

For your first login click on the link received in your mailbox to confirm your email address
and access the portal. After accessing the link in your web browser click on « Login ».

: DILITRUSTDataRoom

Complete your first login by choosing a secure password: It must contain a minimum length
of 10 characters and 3 variants (lowercase, uppercase, special character, number).
Click « Save » and you have now access to the portal.

FRANCOIS MOULIN

| suntectn

NB: For future logins, use the email address and password you chose when creating your

account.

The two-factor authentication via SMS

If the two-factor authentication is activated on your account : When login in the portal you will
enter your email address and password, if the information provided is correct you will receive
a 6 characters code (numbers and letters) on your mobile phone which you will use to
connect.

Backup Codes:

Backup codes allows you to access the portal even if you do not receive the one-time code
via SMS on your phone. By going to your profile (« See my profile », then « Edit »), in the
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« two-factor authentication » section, the ' S ‘ button gives you

access to your ten backup codes. To display the ten backups codes, you will have enter your
password.

Tl 5 ™
aallbb22

Enaraie new CoOOet

1.2. Access to the portal
You can access the portal through:

e The DiliTrust website www.dilitrust.com , by clicking on « Client Access » (top right)
and choose "DiliTrust DataRoom",
e The following link: https://dataroom-eu.dilitrust.com .

1.3. Forgotten password

If you forgot your password, you could select the « Forgotten password? » link on the portal.
Enter your login email address and you will receive an email indicating you to reset the
password by clicking on the link. Note that this link is a unique connection and is only valid
for 24h.

DILITRUST Data Roam
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& DILITRUST
NB: If you don’t receive an email, check your spam folder and if your email address was
spelled correctly.

1.4. My datarooms

The dataroom name you have access to is indicated on the top left of the screen in the

purple square.
Projet Data Room

If you have access to several datarooms an arrow will show next to the name, giving you
access to a drop-down menu. You can switch dataroom by clicking on its name.

NB: You can be an administrator on a data room and a simple user on another. To be certain
to have access to all the datarooms you are member of, be sure that the portal
administrators add you with the same email address you already use in another dataroom.

1.5. Home

On the home page, you can see three sections:
(D: The logo and Welcome Message,
@: Latest questions asked on the dataroom,

(3): Latest files uploaded on the dataroom.

OME

1.5.1. Logo and description message

To change the logo or the welcome message, hover over the logo’s section and select the

« Edit » button
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FECHCT GATA BO0H — T re——— o

You can edit the message title, write, or modify the message or change the logo. Then click

« Save » LSS to save your changes.
1.5.2. Q&A
QUESTIONS
° Excel File
Mondoy, September 24, 2018 - 14:37
- US MARKET
Monday. September 24, 2018 - 14:36
5 CORPORATE DOCUMENTS
LN Pubtisned 2 .

Monday. September 24, 2018 - 14:32

DOWNLOAD
Mondgay, September 24, 2018 - 14:29

The 5 last questions asked by all users on the dataroom will be shown in this section.

By clicking on a question, the administrator will be directed to the question, this will allow him
to read it or answer it.
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1.5.3. Latest documents uploaded

T NN i e W
o .

13§ g ¢ oot 8

o

T s uEuwn s

T LN i i eetnini] B
o —

)

1 e g 8

On this part, the list shows the last documents uploaded on the dataroom.

The administrator can choose which documents will be visible by users (according their

access rights) by clicking on the button G} , by selected or unselected documents and
confirming by clicking on "Done".

Note: The documents selected will be visible if the administrator confirms his choice. The
unselected ones will not be shown in the list.

1.6. My profile

To access your profile, click on the arrow at the right of your name and select « See my
profile ».

F Francois Moulin #

‘.g..i See my profile

[l) Logout

On your profile you will find your personal information filled in by you or by a portal
administrator and the list of all rooms you have access to.

To change these your information, click on the “Edit” button .
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You will then be able to edit your name, title, add or remove your profile picture, your email
address, your password, information about your occupation, time zone, the default group
upon login on the portal, add or remove your signature (if it's enabled for your group). You
can also add a biography.

To log out of the portal, select your account on the top right of the page and click on
“Logout”.
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2. DOCUMENTATION

The « Documentation » tab includes all folders and files uploaded by administrators on the
dataroom.

In the documentation tab, the main folder is located on the left side of the page (hame of your
dataroom).

A folder containing subfolders is indicated by a grey arrow on its right.
By clicking on a folder, the files within are displayed on the right side of the page.

N.B. All following features are only accessible by an administrator.

2.1. Add afolder

To add a folder in the main folder, select the dataroom name and click on the button to
create a new folder and name it.

The same applies to add a subfolder, select the main folder then click the icon above.

EELAEMTATHN ASASEHENT
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2.2. Rename afolder

To rename a folder, select it, then click s’ and rename it.
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2.3. Delete afolder

=

To delete a folder, select it and click (a confirmation will be required).
The deleted files will be available on the trash.

That trash is only accessible to the administrator who deleted the folders/files and he is the
only one who can restore or delete them permanently.

NB: The documents will be permanently deleted in 30 days.

2.4. Add documents
To add documents, select the destination’s folder then click on « Add a document » .

A window opens, drag and drop files or browse them from your computer and they will be
uploaded to the selected folder.
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2.5. Delete documents

An administrator can delete documents by selecting one or several files and clicking on
« Delete » (you will be asked for a confirmation).

i

To delete only one document, click on the button beside the file.

2.6. Permissions

o]

An administrator may grant access rights by clicking on on the selected folder.

The « Permissions » button EI allows you to set parameters on the selected folder like
adding or removing users in each right tab. To apply changes to all documents attached to
this folder and to the subfolders, click on a tab (Access, Printing, Download or Watermark),
select "every body, except..." or "Nobody, except ..." and add users/ teams who are allow to
access (or not) that entire folder.
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PRINTING DOWNLOAD WATE AR
NODODY, enCest s
Bernaa Duoort Ermyre MARTN X L MOREAY X Cavd Rrvie X
Jarwe Doe X Peter Sreth X Lowe Moireay Tori Crarger X

NB: By double clicking on a team name “bubble”, all its users will be listed, allowing you to
remove one or more Users.

2.7. Move afolder

To move a folder, simply drag and drop it where you want it. To move a folder inside another
one, just drop it on the desired folder.

2.8. Move documents

To move documents, click on the button and drag and drop it where desired. You also
can move several documents from a folder at once by checking the boxes to select them,

e
then drag the + button and drop the files where desired.
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2.9. Notify

# DILITRUST

An administrator can notify users on documents by checking one or several documents of a

folder and click on « Notify » [~ Netity

popup window.

DOCUMENT ATION MANAGEMENT

n ]

2.10. Search in documentation

(top right). Select teams or users to notify in the

It is possible for users and administrators to filter folders by their name to quickly find one.

DOOUHINTATION MARALGEHINT

-]

Likewise, files can be filtered by their name in a folder.
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DOCUMENTATION MANAGEMENT L‘.‘Av_-.-um:-':!l

2.11. Actions on documents

To see action buttons on documents, mouse over the ’ button next to the documents.

The @ and m buttons are always visible and allow you to view and delete a document.

The following buttons allows administrators to manage files :

®

: Manage rights on this file

th . e . . . .
: This button indicates all actions made on this document (views, prints, downloads).
oy
: Download the document
= . :
: Notify users on this document
Co

: Ask a question on the document

E' : That icon next to the file's name shows to the administrator which user has access to
that file and with which right
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2.3.2 TAX STATEMENT 2007.PDF

CHRISTOPHE ANTOINE ® [ &
EMMA MARTIN

LEA MOREAU

CHLOE MENARD

JULES HUMEAU

PETER SMITH ® [ &
JEREMY GEORGES @

JEREMY DAMIER &

CECILE AVENTURE @

SUSAN TAYLOR @

SELLER ® §B &

2.12. Read a document

To read a document click on the ® icon on the desired document, the file will be open in a
new window.

To facilitate reading, you can quickly browse the file by clicking I:| through thumbnails of
the document pages.

The magnifying glass allows you to search for words in the file except for scanned
documents, unless they are scanned using OCR (optical character recognition).

A zoom is also available to ease your reading experience.
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Dual view
The button allows you to read two documents at the same time.

. . i
You can also download and print the document via the buttons = ““""**% " ang

@ Print

So Ask ti
The button GG Aska question

allows users to ask a question regarding the document.
2.13. Note taking

While reading the documents you also can take personal notes. All notes taken on
documents are personal. No administrator can read, or access notes taken by users.

e Click anywhere in the file (a yellow post-it is displayed)
o Enter your note

e Save by clicking the v icon.
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232 TAX STATEMENT 2007.PDF Dual view L, Downioad @ Print G2 Ask a question

Adgaeda by Support 235, Monday, September 24, 2018 - 1413 ==t

E Q } Page | 1 | of18 == o | Automatic Zoom |V

To close the note, click on the cross on its top right corner (this will not delete the note). You

il

can reopen it on the left margin by clicking on it. The button will permanently delete the

note. To edit it, click on its content, edit, and save.

T
To share a note: Open the note and click on the O . Users will be listed in a newly opened
window; check the ones you want to share the note with. Recipients will receive an emalil
notification with a direct link to the note taken on the document (after login in the portal).
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3. QUESTIONS

3.1. Ask aquestion

Users can ask a question from a document by hovering over the button " and clicking

G . A window appears and allows the user to ask his question about the chosen document.

The user can also ask a question when reading a file by clicking on

Eo Aska question

the button and the window opens for the user to enter his question.

The user can also ask a question on a folder through the "Questions" menu and by clicking

on the button

QUESTIONS & ANSWERS

15,5 us partaerstips oot Potes Smith Bdder 20080024 1438 7/

To ask a question about the data room, a user must fill in the following mandatory fields:
o the title of his question,
e priority (low, medium, and high) and
e astatus (in progress, published and refused).

When selecting the "In progress" status, a user can send his question as a draft to another
member of his team, who has the possibility to validate or refuse the suggested question.

By default, all users can ask a question.

An administrator can only answer a question with the status "Published".

3.2.  Answer a question

Only an administrator of the data room can answer a question published by a user of a team.

The administrator clicks on "Add an answer" and a window opens.

DiliTrust DataRoom — Administrator guide 19
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In this window, the administrator must fill in the fields of the answer and its status.

He may publish his answer and the user will be notified that his question has been answered.
He can also suggest his answer to another administrator for validation.

He may also refuse to publish an answer.

The user can comment on the response of the administrator and that admin can also reply
on those previous comments or answers

QUESTIONS & ANSWERS (PORT QUES? “
| exeont ovesnons [l ase a cuestion |
Status S0 Te
v v v | N¥*
‘ 05
sTATUS . auEsTIoN FOLDSR ANO/OR DOCUMENT Autos TEAM & woano OPERATIONS
- ) 09090 ¢ txefe /2FNANCALSTATEMSNTS  PeterSman dder e
US MARKET 153 us partaarstips oot Potes Smith Bsdder 7/
f naiores CORPORATE DOCUMENTS Ros [S—— Boder ’
D @ oownioan - R— wdder 2018.09-24 29 ’
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4. ANNOTATIONS

The annotations tab lists all note (written by hand or in post-it format) taken on the portal,
from all rooms you have access to.

You will find, on the left side, all the documents on which notes were taken. All notes taken
will be on the right side of your screen.

By clicking on the note, you will be redirected exactly where the note was taken on the
document.

A filter is available to search for a note.

By clicking on a document, all associated notes will be displayed on the right side of your
screen.

The « Purge » m button (top right corner) deletes all notes taken on the portal. This

action is final. You will need to type in the phrase mentioned and then confirm.

ANNOTATIONS [ eomse |

ALL MY ANNOTATIONS

Eﬂ impertan t! ﬁ

% Important ﬁ

E Iksadlg” @

0 211 Fiscal Year 2007-2008 (Spreadsheet).xls B Imeortant L]
DATA ROCM ACHE CORP

wa important m

@ ow (1]

e 8 ’

B b e & e .
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5. STATISTICS

In the statistics, the administrator has global information about the activity on the data room
and the activity history.

This section is divided into two parts: the statistics and the use of the data room.
Statistics
This part gathers general information about the data room:

e the number of users,

e the number of teams,

e the number of documents,

e the number of questions asked and
o the data storage used.

STATISTICS

KEY FIGURES STORAGE

2 6l &212
591 : 5 18 '
USAGE HISTORY

Ascess Consultations

HAME ACCESS CREATED ON INVITED: ON LAST CONNECTION LAST AGTION

Users

On this page, the administrator can view the connections and the number of pages visited by
all users, users of a team, or a specific user on a date range he chooses.
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USERS

ACCESSED PAGES

Teams

In this section, the administrator has information about the activity of the teams on the data
room.

The pie chart represents the number of teams and the number of members per team.

The graphs are for Team Questions and Answers, Team Document Actions, and Team
Connections.

The actions on the documents include the number of documents available for this team, the
number of documents seen, printed or downloaded by team.

The last graph represents team connections and highlights teams connecting the most to the
data room.
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In this part, the administrator has information on the actions generally done on the data room
by all the users, the users of a team or a particular user on a date interval that he chooses.

He also has two graphs that show him the Top 5 or Top 10 most consulted folders according
to the filters made.

The administrator can reset the filters and set new parameters to display new results.
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OVERALL DOCUMENTS ACTIVITIES

~eEEEEEESEEEEE
ol ol ol A

2 & & & 3
AR S N

{ DILITRUST

G osa

TOP 5 FOLDERS

Docornsts Avalatls M Views? W Proied W Dowskaded

TOP 10 DOCUMENTS

‘Savira pogt 2

11 INSURANGES 2 SUPRLIERS 2.3 FINANGIAL STRTEVENTS

Questions

gt T A by 0 gt I

On the Questions & Answers tab, the administrator can filter by all users, teams, or a specific

user.

The graphs displayed on this page are divided into two parts: questions and answers. They

highlight :

o the percentage of answered questions,
o the number of questions according to their status (published, in progress or refused),
o the Top 5 folders about which there are the most questions asked,

o the percentage of commented answers,
o the number of answers according to their status (published, in progress or refused)

and

e the Top 5 documents whose questions are on these files.

DiliTrust DataRoom — Administrator guide
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QUESTIONS AND ANSWERS

B users SR, Teams Documents

Startdate  2018.06-12 Enddate  2018.07.08 Users | Al &3 Clear filters

ANSWERED GUESTIONS RS R ST 22 TOP 5 Q&A FOLDERS

W wsined W nprogmss W Ashued

COMMENTED ANSWERS ANSWERS PER STATUS a TOP 5 G&A DOCUMENTS

[IRT e ——

W Puskshed B npogress M Aefused

NB: If the Q & A module is not enabled, this tab will not be displayed.
Data storage

The storage indicates the overall size of the documents posted on the data room.

STORAGE

Usage history
In this menu, you have the usage history divided into two tabs: Access and Consultations.
Access

In the Access tab, the administrator sees information about the connectivity of their members
(invitation date, last login or last action).

It has the possibility to download the displayed data of the chosen team by clicking on the
button "Export".
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The "Export all connections" button allows you to download all the connection data of all the

teams in our platform.

STATISTICS

KEY FIGURES

591

USAGE HISTORY

ACCESS CREATED ON

Consultations

2 12

G 18

INVITED O

STORAGE

LAST COMNECTION

_g—
b Y

£03.35 MP

& Export Acquéreurs accesses

LAST ACTION

In the Consultations tab, the information displayed concerns the members of the chosen
team and indicates the documents available for this team, the number of documents seen
per user, its percentage, the number of questions viewed and asked on the data room per

member .

It has the possibility to download the displayed data of the chosen team by clicking on the

button "Export".

The button "Export all user actions" allows you to download all the data concerning all the

documents consulted by all the teams in the data room.
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STATISTICS
KEY FIGURES STORAGE
A A
61 2 12
e s
Users Teams
4 3
A A
USAGE HISTORY
Access  Consultations
Fiter Dy 1eam | Acqueren &, Export Acquéreurs consuitations
NAME AVAILABLE DOCUMENTS. DOCUMENTS VIEWED PERCENTAGE VIEWED GUESTIONS VIEWED GUESTIONS ASKED
Jules HUMEAU 67 2 3% ° o
Matnis DAVID 567 " 2% ° 0
Mason PINEAY 67 ° o ° °
Benot Mouresu 67 ° o ° 0
Jorn Semen 67 ° o ° °
Sarmes Smitn 67 ° o ° °
Petar Smitn 67 2 o4% ° °
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6. CONFIGURATION

This section is only available for administrators. It includes:

e User access management
¢ Permissions
¢ Terms & Conditions
o Edit Data
« Notification history
=) P Frangot Meuln
| e
B vonmenuen
[ —
B aonctroes
" Ip—
& crrepenen
[a T

6.1. User access management

The user management access page displays the user list, all teams, and user’s entry and
exit history.

- o el
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You can also easily access other configuration sections with the top right buttons.
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Users T&C Edit Datarocom settings Motifications

6.1.1. Permissions

Here, the administrator can see and set the permissions for each folder and file, by user or
team.

PERMISSIONS Parmissions

B o ¢
B o « ¢
B e @
B o @ ¢
B o o ¢
=X a g

To view the permissions set on a folder or file:

By default, the view is set on overview, the administrator can change it to user or team with
the dropdown menu on the top left corner.

The overview shows for each folders or files the right that has been set. Next to each
username you will be able to read the icon accordingly (view, print, download or watermark).

Each icon could be fully filled or partially.

When an icon (view, print, download or watermark) is totally filled, it means that every user
can have access to the folder or file.

If the icon is partially filled, that means that only some users have access to it.

When the icon is empty, nobody has access to it.

: : , ® & .
For example: When you see icons like this next to a folder o ,the rights are all

documents in this folder are available in viewing, printing and downloading. However, the
watermark icon is empty, that means that all documents will not have the watermark.

. . . , @ &
By clicking on those icons (view, print, download or watermark) © , the
administrator can see the detailed list of all users with their access rights set for that folder or
file.
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01.CONTRACT

CHRISTOPHE ANTOINE ® @ &

EMMA MARTIN

LEA MOREAU

CHLOE MENARD

JULES HUMEAU

PETER SMITH ® I 4
JEREMY GEORGES @
JEREMY DAMIER @

CECILE AVENTURE

SUSAN TAYLOR @

SELLER ® @ &

The administrator can also set permissions for each user or team.

To set rights, the administrator needs to choose the user or the team on the list (top left
corner).

Once he selected the right user or team, he needs to choose which folder or document he
wants to grant or revoke access to. To do so the admin needs to click on "Edit permissions".
A popup windows will appear, he chooses which action he wants grant or revoke, then he
selects which permissions he wants to grant or revoke (view, print, download or watermark).
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EDIT PERMISSIONS FOR LEA MOREAU

TARGET
Salacted folders (1)

EDIT PERMISSIONS FOR LEA MOREAU

TARGET
Selected folders (1)

ACTION®
Geant

By selecting several folders or files and choosing to grant access, the administrator gives
access to these selected elements including the subfolders and all the files included.

By selecting several folders or documents and choose revoking, he removes the access
rights to these elements.

6.1.2. Users

In the user access management section, all users from the room are listed. For each user,
you will see his status, name, title in the dataroom, his team, his role and actions permitted
on this user.
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USER MANAGEMENT [ room
T
(s

HAMHE e TEAM BoLEs acmions
e Crice MENARD v v a s m
ERpa—— [P — - os @
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+ - » o s 8
+ ~ - . I |
+ [ * i 88

Adding users

To add a user, click on « Add user », there are two ways to add users on the data
room: "from email address(es)" or "from an Excel file".

By adding users with email addresses, enter the email addresses of the users, choose the
administrator role in the drop-down list if you want to assign this role and assign it to a team
(if existing and if you want). Users can always be added to teams later. A user must be a
member of a team to be able to ask questions on the data room, given that the Questions
and Answers module has been activated.

ADD USERS

Choose how you want to add new users

Using email(s) adaress(es) VvV

EMAIL ADDRESS(ES)"

peter.smith@dilitrust.com X

DATAROOM(S) ACCESS

Roles Teams Activation gates

Project Data Room None v None v None v

If you aad more than one user at once, they will all share the same dataroom roles and access
= )
e ‘

By adding the users from the Excel file, in this document the fields "email”, "first name" and
"name" must be filled.
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ADD USERS
Choose how you want to add new users
From an Excel file v

Allowed file extensions : xls, .xIsx, .csv, .ods

DATAROOM(S) ACCESS

Roles Teams Activation dates

Project Data Room None v None v None v

f you add more than one user at once, they will all share the same gataroom roles and access

If the person you want to add to your data room already has a user account, it is
recommended to use the existing email for his portal. This way, once added, a message
appears on the page telling you that this user already has an account on the platform and
you simply must confirm to add it in the data room. An email notification for the addition to a
data room will be sent to him.

If the user does not already have an account, you will be redirected to an account creating
page; Enter his first and last name and confirm his email address. We highly recommend that
you notify each created user by checking the matching box upon creation. You will then be
able to assign him a team (if any), activate the two-factor authentication, select the language,
the time zone and verify what dataroom he is member of with what role.

New users will be added to the user list in « Access right management tab » of this room.

If the « Notify user » box was not checked upon the account creation, a lock will be displayed
next to this username, which means that his account is locked. To unlock him click on the

E‘ button in the “Action” column, the user will be notified. Once unlocked the lock icon will
disappear.

If you need to send an email invitation to the new user, you will need to click on the icon.

You can assign or remove administrator role to users by clicking on and checking or not the
administrator box.

=,

The button allows you to remove the user from the room.
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For users to access the room, an invitation must be sent. To invite users, click on .To
invite several users at once, select them by checking the matching boxes then click

B iovite o the top right.

If a user forgot his password, you will be able to send him a link to reset a new one with the
button.

Users can also reset their password by browsing the https://dataroom-
eu.dilitrust.com website, then selecting « Forgotten password? » and confirm.

T
The allows you to search for a user.

To increase security and access to the DiliTrust DataRoom portal you can activate the two-
factor authentication via SMS for users (administrators included).

When connecting to the portal you will enter your email address and password, if the
information provided is correct you will receive a 6 characters code (hnumbers and letters) on
your mobile phone that you will have to enter to login.

The SMS authentication configuration can be done when creating or modifying a user
account.

If the two-factor authentication via SMS is enabled:

In the user creation form, two new fields will appear.

Enable two factor authentication for this user

TFA PHONE NUMBER

For France the area code is 33 and for North America, it is 1. Then enter the number without
space or dashes.

Example 1: +15141234567
Example 2: +33611223344

Interval between 2 TFA processes :

You can set the interval between which the TFA will be disabled. You can choose to disable
the TFA for 15 min, 1 hour, 1 day, 3 days or a week.

Backup codes :

Emergency codes allow you to log into the portal in case you do not receive the code on your
phone.
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By going to your profile ("View My Profile" and then "Edit"), in the "Two Factor

Authentication" section, the button gives you access to your
ten backup codes. You will first need to enter your password and a window will display your

ten backup codes.

FEenerate nevw Cooe

6.1.3. Teams

—

-
AB e Enr

559900

In the « Teams » section, all teams created on the room are listed. In a team, administrators
can add users and manage their access rights to documents by room.

TEAMS

BRAHE HEMBERS STATUS

Saltar

uuuuuu

To Add a team, click on the « Create a team »

CREATE A TEAM

AcTIoNS
P
SO0 H

<~ B 08

button, type in the team’s

name, its status (active/inactive), choose users to add to the team, then choose the

watermark settings.
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CREATE A TEAM
TITLE*

Bidder #2

STATUS

Active W
MEMBERS

Léa MOREAL X Emma MARTIN X
Oinly users that are not already in ancther team in this Datarcom can be added

WATERMARE SETTINGS

[ customize the watermark

[ Meotify users when new documents have been added in the last 24 hours
CAMCEL ‘ COMNFIRM

For the watermark setting, select "Yes" in the "Customize the Watermark" section, enter
either a text or one or more proposed tags spaced from each other. Choose a font size and
the watermark color on documents.

EDIT A TEAM
TITLE*

Seller

STATUS

Active v
MEMBERS
Peter Smith X
Only users thar are not already in another team In this Dataroom can be added
WATERMARK SETTINGS

[] Customize the watermark

] Notify users when new documents have been added in the last 24 hours

CANCE! CONFIRM
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To edit a team, select the 4 button. A window will open allowing you to edit all the fields
presented during the team creation. You can add or remove users from this window. Select
« Confirm » m to save your changes.

6.1.4. History

The « history » tab lists all users who accessed or left the room (entry or exit). You will be
able to sort by users or operations to have information on these actions’ dates. All data can
be exported by selecting "Export data".

USER MANAGEMENT Users  TAC  EomDessccomsettings Nesfications

B Users SR Teams D Hstory

Eanam ante
oy v ey - Emer
AEREHY COURRIER a BOM-ORI5 1537
ENDHER LALRENS a BOM-0F-25 1537
FETER SHETH c3 WA-D-25 ¥rdd

EVIN HERTS B 2018-09-25 1044

FETER SHETH 3 2080517 1758
SULES HUMEAL a FOBDDAT 1643
CHLOE HENARD a FO-0DNT 1643
LA MOREAY | 0017 1645
EMMA MARTIN a ANEGR7 WA
PETER SHETH a 08311152

FRANGOE HOULI 4 o083 AR

6.2. Terms & Conditions

To access the Terms & Conditions menu, click on "Configuration" and then on "Terms &
Conditions".

Q M Frances Mousn v

0 e
B oscummtston
[

B awonion

e steves

ol »

0 supeon BP 1o s consment

M} £ cetacom sertnge

() netcaren reatory

The Terms & Conditions are also accessible from the banner at the top right.
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I Jsers Permissions T&C Edit Dataroom settings MNotifications

In this part, you can add or modify the disclaimer that users will need to accept at each of
their login in order to access the Data Room.

To add Terms & Conditions, click on the + button and add the conditions of use on this
page.

EDIT ENGLISH TERMS & CONDITIONS FOR PROJECT DATA ROOM

TERMS & CONDITIONS*

DATA ROOM RULES AND PROCEDURES FOR ACCESS ~
Data Room users accept the Data Room rules as set out below st all time.

1Use of tne Data Room

These rules (tne Rules) govern the use of te Data Room by the Data Room users cesignatea oy the Participant as aefinea in the Configentiality Agreement ana wno
has submitted a valid Registration Form. "Name of Company’ (The Company), and/ar any of its advisors may amend these Rules at any time by notice. To be able to
register users and grant access to the Data Room, the user’s family name, first name and email address are required. The Company reserves the right, in its absolute
discretion, to refuse, or deny access to the Data Room to any user. In particular The Company reserves the right to exclude access to the Data Room of any persen
that nas been convicted for being @ member of a criminal rganisation or has been convicted for offences of fraud, corruption or money laundering, as well as any
natural or legal person wne nas been aeclarea bankrupt or wno is currently subject to any form of insolvency proceeaing

2 Compliance

Data Room users shall comply with all applicable laws and regulations in accessing the Data Room and in further using or accessing the Confidential Information as
aefined in the Conficentiality Agreement. No user of the Data Room snall introduce any COMPUTEr Virus of Sther destructive code to the Data Room or the systems on
whicn the Data Room is held

3 Liability

The Company does not warrant that the Data Room will be free of computer viruses and other destructive codes. The Company accepts no liability for any damage
caused by any destructive code transmitted through the access to the Data Room by the user. Data Room users acknowledge that it is their responsibility to
implement sufficient proceaures and virus cnecks to satisfy their particular requirements.

CANCEL m

Save your configuration.

Once the Terms & Conditions have been defined, the button @ i appears at the
top right (above "Actions"). This one allows the administrator to suspend the disclaimer.

That is, users will no longer have to accept terms of use.

@ Re-establish

When the Terms & Conditions are deactivated, the button appears and
gives the possibility of reactivating the Terms & Conditions.

The mention "(The conditions of use for [name of the data room] are currently suspended)”
above the language.
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6.3. Edit Dataroom settings

You can access the Data Room settings by going to "Configuration" and then clicking on the
"Edit Dataroom Settings" tab.

Q M Franco Mouln v

| &
[= R
L p—
B aemetrvens

[FIp—

& conprmen

) tuseon

You can also access it from the banner at the top right.

Users T&C Edit Dataroom settings Notifications

On this page, you can set up your data room:

Name of the data room,

Abbreviated name of the data room,

Logo,

Status of the data room (in preparation, open or closed)
Description of the data room,

Daily alert on new documents,

Display the duration of opening to the users (the dates will be indicated under the
logo in the homepage),

Force download for these extensions,

o Interval between 2 TFA processes (if enabled),
Watermark settings.
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6.4. Notifications history

To access the natifications history, you can either select « Configuration » then
« Notifications history ».

NOTIFICATION HISTORY

You will find the history of all notifications sent to users in this room. Are listed: documents
notifications, meetings, invitations sent to users and password reset requests.

By clicking on the notification name on the left, its content will be displayed in the centre of
the page.

You can also filter by notifications content.

All information displayed on this page can be exported in a spreadsheet.

DiliTrust DataRoom — Administrator guide 41



 DILITRUST

7. SEARCH

The search bar is always available on the portal besides the room’s name.

Search allows any user to find a word in any content type he has access to.

To search, enter a keyword in the search bar and click "Search". The search results list is
displayed in the page center.

All groups v

D 3.1.3 Contract Standard USA. pdf.docx
FRANCOIS MOULIN

D 3.2.2 CFO CONTRACT paf
FRANCOIS MOULIN

D 3.21 CEO CONTRACT pdf
FRANCOIS MOULIN

D 3.2.3 COO CONTRACT pdf
FRANCOIS MOULIN

D 3.2.4 UNIT DIRECTOR CONTRACT pdf
FRANCOIS MOULIN

D 3.2.3 coo contract,pdf
FRANCOIS MOULIN

D 3.2.2 cfo contractpdf
FRANCOIS MOULIN

D 3.2.4 unit director contract pdf
FRANCOIS MOULIN

D 3.2.1 ceo contractpdf
FRANCOIS MOULIN

D 3.21 CEO CONTRACT pdf
540 0/ FRANGOIS MOULIN

- 2 3 4 3 6 7 8 9 Next  Lest

By clicking on a document, you will be redirect directly to the document.
Please note following indications about how the search operates:

e Check if your spelling is correct or try removing filters.

e Remove quotes around phrases to match each word individually: "blue drop” will
match less than blue drop.

e You can require or exclude terms using + and -: big +blue drop will require a match
on blue while big blue -drop will exclude results that contain drop.
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8. SUPPORT

'3'{::,‘- Support

On the left, the button is available. All support telephone numbers, and email
address will be displayed by clicking on it.

Q TECHNICAL SUPPORT AVAILABLE 24,7

Europe:

+=3317218 0233

Morth America: -1 855-923-3N7

GG

support@datarcom_dilitrust.com
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